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WATER METER UPSIZE & DOWNSIZE PROCEDURE 

City of Glendora Public Works Department 

 

PLEASE NOTE: THIS PROCEDURE ONLY APPLIES TO GLENDORA WATER CUSTOMERS. IF 

YOU ARE NOT A GLENDORA WATER CUSTOMER, PLEASE CONTACT YOUR WATER 

PROVIDER. 

 

1. WATER DIVISION INSPECTION 
 

a. If requesting a water meter upsizing or downsizing, Glendora Water Division will need to 
inspect the water meter and need reasoning for the change. In some cases, Water Division 
may request water demand calculations. Please contact the Water Division at (626) 852-
4838. 
 
If water demand calculations are required, please download and complete the Fixture 
Count Chart WW 174 Form. 

 

2. WATER METER UPSIZING OR DOWNSIZING 
 

a. If Water Division approves of the upsize or downsize, please complete the Basic 
Engineering Sheet and complete the yellow highlighted sections. Provide the 
requested/proposed size of the water meter. 

 

b. Once form is complete, email form to the Engineering Division at 
engineeringdiv@cityofglendora.org .  

 
c. Once received, Engineering Division will process the form, generate an invoice, and will 

email the applicant the invoice along with detailed payment instructions. 
 

d. Once paid, Engineering Division will send the work order to Water Division. Water Division 
will schedule the work and change out the water meter.  

 

e. Once work is completed, Water Division will send back the completed work order to 
Engineering Division and Water Billing to finalize the paperwork. 

https://pw.lacounty.gov/wwd/web/Documents/Forms/WW174%20-%20Fixture%20Unit%20Determination%20Chart.pdf
https://pw.lacounty.gov/wwd/web/Documents/Forms/WW174%20-%20Fixture%20Unit%20Determination%20Chart.pdf
mailto:engineeringdiv@cityofglendora.org
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